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If someone who has been awarded Housing and/or Council Tax Benefit cannot manage their own affairs because they are sick, disabled or elderly, they can choose someone to act for them.
For the purposes of Housing and Council Tax Benefit, an appointee  is someone over 18 appointed by the local authority, to manage the Housing and Council Tax Benefit claim of someone who is incapable of doing so themselves. 

When someone agrees to act as an appointee, they take full responsibility for the person’s Benefit claim. This means they must make any new claims and tell us about any changes circumstances on behalf of the claimant. This is done as though the appointee is the person claiming, so the appointee will need to know the claimant’s full financial situation.

Maidstone Borough Council will only allow someone to act as an appointee if we feel it is in the best interest of the claimant.
We cannot appoint a different person to manage the persons Housing and Council Tax benefit claim where there is already someone acting for their financial affairs in any of the following capacities:
· a receiver appointed by the Court of Protection

· someone appointed to have the power of attorney
Please complete this form if you would like to apply to act as an appointee on behalf of someone.
Please return by post to:

Benefit Section

Maidstone House

King Street

Maidstone

Kent   ME15 6JQ
Or return by 

hand to:

Maidstone Gateway

King Street

Maidstone

Kent

ME15 6JQ
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Section A

Claimants Name:

Address:

Reference Number :

Telephone Number:

Claimants Declaration

Please read this declaration carefully before you sign and date it.
· I authorise the person named in section B to act on my behalf in matters relating to Housing and Council Tax Benefit
Signature

Date
Section B

Appointees Name:

Relationship to claimant:

Address:
Reason an appointee is needed:
Appointee’s Declaration

Please read this declaration carefully before you sign and date it.
· I apply to Maidstone Borough Council to act on behalf of the person named in Section A.
· I undertake to the best of my ability to give Housing and Council Tax Benefits all the information it requires about the circumstances of the person(s) named in Section A, and if there is any change in their circumstances I will let Maidstone Borough Council know straightaway. 
· I declare that I will arrange to repay any overpayments on behalf of the person(s) named in Section A. 
· I declare that I will inform Housing and Council Tax Benefits as soon as possible if I want to stop being the appointee. 
· I understand that if I give information that is incorrect, incomplete or fail to report any changes which might affect my benefit, you may take action against me. This may include court action.
· I understand the Information I give you may be shared with other services within the Council or disclosed to other Local and Public Authorities or Government agencies that have a legitimate reason to request the disclosure.
Signature

Date










































